COLUMBIA COLLEGE HOLLYWOOD

ACADEMIC INTEGRITY POLICY

Columbia College Hollywood students are responsible for knowing and following all policies and
procedures of the institution and all rules for each course in which they are enrolled. Rules for a course
are found in the course syllabi.

Columbia College Hollywood expects all students to fulfill assignments and complete tests independently
and honestly. The institution will penalize any student found guilty of cheating, plagiarizing, or any other
form of dishonesty. All members of the faculty, administration, and student body are expected to uphold
academic honesty in their work.

CHEATING

Cheating, plagiarism and knowingly furnishing false information are defined by established academic
standards in widespread use.

Cheating refers to the use of unauthorized assistance in completing coursework. Unauthorized assistance
may include the use of the printed material, computer files, equipment, or personal notes of another
student or individual. Cheating on exams and assignments, plagiarism, and knowingly furnishing false
information are unacceptable behaviors on the part of a student.

Fraud on tests, papers, production work, or any aspect of college life is taken very seriously and is
addressed on a case by case basis by the Academic Affairs and Student Services Departments. Cheating
or plagiarism may result in permanent dismissal from the college.

Examples of cheating include: using written or produced assignments from one course for academic credit
in another course unless expressly allowed; collaborating with another student on an assigned project
unless expressly allowed; handing in work written or produced by another student as your own; writing or
producing work for another student to use as his or her own; submitting exams or other assignments that
contain answers or materials knowingly taken from the work of another student; consulting texts, notes,
or other materials while taking an exam, unless expressly allowed; using crib sheets; signing another
student’s name on an attendance or crew roster; and knowingly and falsely stating that another student
was present in a class or on a crew.

PLAGIARISM

Plagiarism is presenting the words or ideas of another person as one’s own, including the use of direct or
paraphrased material without proper documentation or attribution

All students are expected to honestly attribute and correctly cite sources included in course assignments.
Information and instructions regarding citing sources is available at the campus library.

DISHONESTY

Other forms of dishonesty may include falsely claiming to have done work, misrepresenting reasons for
not completing assignments or taking examinations as scheduled and submitting the same work in more
than one course.

An instructor who discovers any student cheating, plagiarizing, or committing other forms of dishonesty
will report such action in writing to the Student Services Department. The report will be entered into the
student’s official record for possible disciplinary action that may include receiving a failing grade for the
assignment, test or course and may include academic probation, suspension, or in extreme or repeated
cases, expulsion.
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